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Purpose:  This worksheet is the mechanism to be used to identify and document the 
implementation of this procedure.  

Instructions:  One worksheet must be completed for each fraction and analytical method (e.g. SW-
8260B Volatiles).  The completed worksheet shall be forwarded to the APM for 
approval.  
If the requirements of this procedure are adopted as-is, without the necessity of 
approved alternatives, enter “as-is” for review item “A” in the implementation column 
and complete the project sign-off section at the bottom of the form.  No other entries are 
needed.  

If project-specific implementations are necessary,  
1. Identify review items that will be directly implemented and enter “as-is” in the respective rows of the 
Implementation column.  
2. Identify review items that will not be considered by verifiers or validators during the implementation of this 
procedure, and enter “n/a” in the respective rows of the Implementation column and reference attached materials 
documenting the reason for the exclusion of these review items in the Comment column.  
3. Identify review items that will be implemented with project-specified alternative actions and enter “Alternative” in 
the respective rows of the Implementation column.  In the Comment column, reference attached materials that 
document the need for the alternative actions and specify the actions to be implemented upon approval.  This 
alternative description should cover the following: Deliverables, Frequency, Performance Criteria, Verification 
step(s), Validation step(s).  
4. Complete the project sign-off section at the bottom of the worksheet and forward to the APM for approval.  

Fraction and Method:    
  Implement   Comment  

1. All requirements of this procedure will be 
implemented.   

    

2. Technical Holding Time        
3, GC/MS Performance Check       
4. Initial Calibration         
5. Continuing Calibration      
6. Surrogate Standards      
7. Internal Standards        
8. Method Blank       
9. Matrix Spike/ Matrix Spike Duplicate      
10 Laboratory Control Standard       
11. RDL       
12. Target Compound Identification       
13. Manual Calculation of Results      
14. Tentatively Identified Compounds      

 

 The                                                                                     project will approach volatile and 
semivolatile data validation with a strategy consistent with this procedure, and/or with specific 
alternative(s) described on the attached pages.  

 Signature          Date     
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6ka
Note
How To Fill Out & Save This Form1. Select the hand tool.2. Position the pointer inside a form field, and click. The I-beam pointer allows you to type text. If your pointer appears as a pointing finger , you can select a check box for your answer.3. After entering text or making a selection, do one of the following:- Press Tab or Shift+Tab to accept the form field change and go to the next or previous field.- Press Enter (Windows) or Return (Mac OS) to accept the text form field change and deselect the current field. - If the current field is a check box, pressing Enter or Return turns the check box on or off. - In a multiline text form field, pressing Enter or Return creates a paragraph return in the same form field. You can use Enter on the keypad to accept the change.- Press Escape to reject the form field change and deselect the current form field. If you are in Full Screen mode, pressing Escape a second time causes you to exit Full Screen mode.4. Once you have filled in the appropriate form fields, do the following:-  Choose File > Save As, and rename the file to save the form with the data you entered.  Be sure to save this in a folder on your computer that you can find again.
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