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Excess Property Management (Salvage/Recycle)
Process FlowExcess

property
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PropertyProperty
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* Note: Property in used/poor condition may not be donated to schools. 

Fill out PRISM “Request to
Excess” form

(NOT REQUIRED FOR FURNITURE)
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Change/
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Move

Automatic E-mail
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pickup.  Call John

Hensley at 241-4711
for furniture pickup.

Pick up and move to
staging area

Full
Load, all
tags and

forms
complete

?

Green
Tag

Sanitize/
destroy

computer
hard-drives

+

Sanitize
computer
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for PCBs
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before
7/2/79)

Questions?

Contact Marcia Whitson
Phone: 241-5120
Email: whitsonmd@ornl.gov

SBMS Guidance


